rOCYOAPCTBEHHbIA KOMUTET POCCUUCKOW ®EOEPALUA
Nno CTAHOAPTU3ALUU N METPOJIOI A

NOCTAHOBINEHMUE
ot 3 mapTta 2003 r. N 65-cT

O NMPUHATUU N BBEOEHUU B ﬂl%ﬂCTB}’IE
rOCYOAPCTBEHHOIO CTAHOAPTA POCCUNCKOWU ®EOEPALIUA

locynapctBeHHbI  komuteT Poccuiickon ®Pepepaumm no craHgapTM3auum ©U - MeTponorum
NMOCTaHOBNSAET:

1. Mpunsate TOCT P 6.30-2003 "YHUMunpoBaHHble CUCTEMBI SOKYMEHTauunN. YHUPOULUMPOBaHHas
cMcTeMa  OpraHM3auVOHHO-PacnopsiAUTENbHON  JOKyMeHTauun.  TpeboBaHua K ocopmrieHuto
OOKyMeHTOB" ¢ faTou BBefAeHus B Aenctame 1 uona 2003 roga.

BBeaeH BriepBble.

2. 3akpenutb FOCT P 6.30-2003 3a Hay4YHO-TEXHWYECKMM YNpaBneHnem.

3. HanpaButb gaHHoe [MoctaHosneHne B MuHiocT Poccun Ha 3aknioyeHue.

MNpencenatens
NoccrangapTta Pocenn
Bb.C.AINELWLUNH

rOCYOAPCTBEHHbIA CTAHOAPT POCCUNCKOW ®EQEPALIUU
YHNOULNPOBAHHBIE CUCTEMbI JOKYMEHTALUA

YHUOULINPOBAHHAA CUCTEMA
OPIrAHU3AUNOHHO-PACMOPAOUTENBbHOU OOKYMEHTALUAU

TPEBOBAHUA K O®OPMJIEHUIO OKYMEHTOB

Unified systems of documentation.
Unified system of managerial documentation.
Requirements for presentation of documents

rocT P 6.30-2003
[arta BBegeHnda 2003-07-01
MNpegucnosuve

1. PaspabotaH Bcepoccumnckum Hay4yHO-UCCnefoBaTeribCKUM MHCTUTYTOM OOKYMEHTOBEAEHUs u
apxusHoro gena (BHUMOAL) ®egepanbHon apxmBHon criyx6bl Poccun.

BHeceH Hay4yHo-TexHWueckum ynpaeneHnem [FocctaHgapta Poccun.

2. MNpuHaT n BBegeH B gencteue lNoctaHoBneHmem loccraHgapta Poccun ot 3 mapta 2003 r. N
65-cT.

3. BBeaeH BnepshIe.

1. O6nacTb NpMeHeHs

HacTtodwmn craHgapT pacnpoCcTpaHsaeTcd Ha OpraHu3aLVOHHO-pacnopsauTenbHble AOKYMEHTHI,
OoTHocAWMecs K YHUPULUMPOBAHHON CUCTEME OpraHuM3auVoHHO-pacnopaanuTenbHOM OOKyMeHTauum
(YCOPL), - nOCTaHOBMNEHWs, pacrnopsiKeHWs, NMpuKasbl, pPeLleHus, MPOTOKOSbI, aKTbl, MMCbMa W Ap.
(nanee - gokymeHTbl), BKtodeHHble B OK 011-93 "O6LiepoccMnckmnin KrnaccmgukaTop yrnpaBieHYecKon
aokymeHTaummn" (OKY[) (knacc 0200000).

Hactodwmn craHgapT yCTaHaBnMBaeT: COCTaB pPEKBM3UTOB [JOKYMEHTOB; TpeboBaHus K
OhOPMIEHMIO PEKBU3UTOB [OKYMEHTOB; TpeboBaHus K OnaHkaM [OOKyMEHTOB, BkIovas OGnaHku
OOKYMEHTOB C BocnpoussedeHnem 'ocygapcrteeHHoro repba Poccuiickon depepaumn.

Cxembl pacrnonoXeHns pekBU3NTOB AOKYMEHTOB MPUBEAEHbI B NpunoxeHn A; obpasubl 6naHkoB
OOKYMEHTOB - B NpurnoxeHumn b.

TpeboBaHuA HacTosLLEro cTaHgapTa SBASOTCA PEKOMEHOYEMbIMU.



2. CocTaB PEeKBU3NTOB JOKYMEHTOB

Mpu nogroToBke U OPOPMINEHUN AOKYMEHTOB UCMOMNb3YIOT CReayoLWne pekBnsmnTbI:

01 - F'ocypapcTBeHHbIN repb Poccuickon ®epepauum;

02 - repb cybwbekTa Poccunckon Penepauum;

03 - ambnema opraHusauuy Unun ToBapHbIN 3HaK (3HaK 06CnyXnBaHus);

04 - ko opraHM3aumm;

05 - OCHOBHOW rocyapCTBEHHbIN perncTpaunoHHein Homep (OIPH) topuguyeckoro nuua;

06 - WOEHTU(MUKAUMOHHBIN HOMEpP HanoronnarenblimKa/kog MNPUYUHBL MOCTAHOBKM Ha yyeT
(MHH/KIM);

07 - kog dopMbl JOKYMEHTa;

08 - HaumeHoBaHMe opraHM3auuu;

09 - cnpaBo4HbIe OaHHble 00 opraHn3aunm;

10 - HaumeHoBaHWe BMOA JOKYMEHTA;

11 - paTa OOKYMEHTa;

12 - perncTpaumoHHbI HOMEpP AOKYMEHTA;

13 - ccbinka Ha perMcTpaumoHHBIN HOMEP U AaTy AOKYMEHTa;

14 - MeCTO COCTaBIEHUS] UMW U34aHUSA LOKYMEHTA;

15 - agpecar;

16 - rpnd yTBEPXKOEHUSA JOKYMEHTA;

17 - pesontouus;

18 - 3aronoBoOK K TEKCTY;

19 - OTMeTKa O KOHTpOIi€;

20 - TEKCT AOKYMEHTa;

21 - OTMEeTKa O HanMunn NPUIOXeHUs;

22 - nognuce;

23 - rpnch cornacoBaHUsa JOKYMEHTA;

24 - BU3bl COrNacoBaHns JOKYMEHTA;

25 - oTTUCK nevaTy;

26 - OTMeTKa O 3aBEPEHMM KOMNuu;

27 - oTMeTKa 00 ucnonHuTene;

28 - oTMeTka 06 NCMONMHEHWMN JOKYMEHTA U HanpaBneHun ero B Aeno;

29 - oTMeTKa 0 MOCTYNIEHNM JOKYMEHTA B OpraHM3aumio;

30 - naeHTudmKaTop ANEKTPOHHOW KONUN JOKYMEHTA.

3. TpeboBaHusi K ODOPMIEHNIO PEKBU3NTOB [IOKYMEHTOB

3.1. TocygapcTtBeHHbIn repb Poccuiickon dPepepaummn nomellawT Ha OnaHkax OOKYMEHTOB B
cooTBeTCcTBUM C PegepanbHbIM KOHCTUTYLMOHHBIM 3akoHoM "O [ocygapcTBeHHOM repbe Poccuiickon
depepaumn” (CobpaHne 3akoHogaTtenscTBa Poccunckon ®egepaumm, 2000, N 52, yacTsb |, cT. 5021).

3.2. T'epb cybbekta Poccunckon ®egepaunm nomewaoT Ha 6naHkax AOKYMEHTOB B COOTBETCTBMM
C NpaBoBbIMU akTamu cybobekToB Poccurickon ®egepaumm.

3.3. Ombnemy opraHmMsauum WM TOBapHbIA 3HAK (3HaK OBCNyXMBaHUA) NomeLLarT Ha OnaHkax
opraHu3aumi B COOTBETCTBMM C YCTaBOM (MosioxkeHnem ob opraHm3aumm).

3.4. Kog opraHusaumm npocrtaensoT no O6uepoccunckomy Krnaccuduvkatopy npeanpuaTtin um
opraHusaumi (OKIO).

3.5. OcHOBHOIM rocygapCTBeHHbIN pernctpauunoHHsii Homep (OMPH) topuguyeckoro nwuua
NPOCTaBMSAT B COOTBETCTBUMN C JOKYMEHTaMU, BbiAaBaeMbIMW HANOrOBbIMWU OpraHamu.

3.6. poeHTndukaunoHHbIN HOMEpP HanoronnaTenbluka/kog MNPUYUHBL MOCTAHOBKM Ha  y4veT
(MHH/KTM) npocTaBnstoT B COOTBETCTBUN C AOKYMEHTaMM, BblAaBaeMbIMU HarOroBbIMN OpraHamMu.

3.7. Kog <opmbl pgokymeHTa npoctaenswoT no  ObwepoccunckoMy  knaccudpmkatopy
ynpaBneH4eckon gokymeHtaumm (OKYL).

3.8. HaumeHoBaHWe opraHusauuu, ABMAALLENACS aBTOPOM [AOKYMEHTa, QOIMKHO COOTBETCTBOBATb
HaVMEHOBaHWIO, 3aKPENMEHHOMY B €€ yYpeauTenbHbIX AOKYMEHTaX.

Hap HaumeHOBaHMEM OpraHu3aumv ykasblBalOT COKpaLLleHHOe, a Mpu ero OTCYTCTBMM - MOSHOEe
HaVMEHOBaHWE BbILLECTOSILLIEN OpraHn3auum (Npyu ee Hanu4un).

HaumeHoBaHusa opraHmsauunm cybbektoB Poccuiickon ®degepaunn, UMeEOWNX Hapsagy C
rocygapcrBeHHbIM A3blkoM Poccunckon ®egepauum (Pycckum) rocyfapCTBEHHBIN SA3blK CyObEKTOB
Poccuickon ®egepauun, neyataroT Ha ABYX A3bIKaXx.

HaumeHoBaHMe opraHuM3auum Ha rocygapCTBeHHOM sA3blke cybbekta Poccurickon degepaunm mnu
WHOM S3bIKE pacrnonaratoT HUXe Wu crpaBa OT HaMMEHOBaHWS Ha rocy4apCTBEHHOM A3bike Poccuickon
depnepauun.



CokpalleHHOe HavMEHOBAHWE OpraHu3auuu MPUBOASAT B TEX Cryyasix, KOrga OHO 3aKpernsieHo B
yupeauTernbHbIX JOKYMeHTax opraHmnsauun. CokpalleHHOe HauMeHoBaHue (B CKOOKax) MOMELL AT HMKe
MOMHOrO UMn 3a HUM.

HavmeHoBaHWe unuana, TepputTopuanbHOro OTAeneHus, NpeacTaBUTensCcTBa YKasbiBalOT B TOM
cny4yae, ecnu OHO SIBNSIeTCA aBTOPOM JOKYMEHTa, 1 pacrnonaratT HWKe HauMeHOBaHUS opraHu3auuu.

3.9. CnpaBo4Hble gaHHble 06 opraHn3auun BKIHOYAOT B cebs: NOYTOBLIM aapec; Homep TenedoHa
N opyrme CBeLEHUsl Mo YCMOTPEHMIO OpraHu3aummn (Homepa hakcoB, TEMEKCOB, cHETOB B GaHke, agpec
3NEKTPOHHOM MOYTLI U Ap.).

3.10. HaumeHoBaHMe BuAa OOKYMEHTa, COCTAaBIIEHHOrO UMW W3OaHHOrO OpraHmsauuen, OOIMKHO
ObITb oOnpegeneHo yctaBoMm (MofiokeHnem o6 opraHv3aumMmM) U OOMMKHO COOTBETCTBOBAaTb BMAaM
AOKyMeEHTOB, npeaycmoTpeHHbiM OKY[] (knacc 0200000).

3.11. Jaton goKymeHTa siBNsieTCA AaTa ero noAanvcaHnst unu yTBepXXaeHusl, Ans npotokona - gata
3acefanHnsa (NPUHATUA pelleHus), Ans akTta - gata cobbltns. [JokyMeHThl, u3gaHHble ABYMsi unu bonee
opraHu3aumsiMu, SOJDKHbI UMETb OOHY (€4uHY0) oaTty.

Haty nokymeHTa odopmnaoT apadbckumm uudpammn B nocriegoBaTenbHOCTU: AeHb Mecsila, Mecsil,
roa. deHb mecsua n mecal odhopMnsioT ABYMsI napamu apadckux umdp, pasgeneHHbIMU TOYKOW; rof, -
YeTbipbMs apabckumu Luudpamm.

Hanpumep, gaty 5 nioHa 2003 r. cnegyet odopmnaTe 05.06.2003.

HonyckaeTtcsi crnoBecHO-UMdpoBon cnocob odopmnenns aatel, Hanpumep 05 wmiona 2003 r., a
Takke oopmeHne gaTsl B NocrneaoBaTenbHOCTU: rod, Mecal, AeHb Mecdua, Hanpumep: 2003.06.05.

3.12. PeructpaLunoHHbI HOMEpP JOKYMEHTa COCTOUT U3 ero nopsiikoBoro Homepa, KOTopbl MOXHO
OOMOSTHATL MO YCMOTPEHMIO OpraHv3auMuM MHOEKCOM Jena No HOMeHKNnaTtype gen, uHdopmaumen o
KOpPPECMNOHAEHTE, UCNOMHUTENSX U AP.

PervctpaumoHHbI HOMEP AOKYMEHTA, COCTaBIIEHHOrO COBMECTHO ABYMS 1 Bonee opraHvM3aunsimu,
COCTOUT U3 PErncTpauMoHHbIX HOMEPOB LOKYMEHTa KaXdoW M3 3TUX OpraHv3auui, NpocTaBrisieMblX
Yyepes KOCYHo YepTy B MOPSAKE yKasaHWsi aBTOPOB B JOKYMEHTE.

3.13. Ccbifika Ha perMcTpaumoHHbIN HOMEpP 1 AaTy AOKYMEHTa BKIOYaeT B cebs perMcTpaumoHHbIN
HOMEp 1 AaTy AOKYMEHTa, Ha KOTOPbIN AOMKEH ObITb AaH OTBET.

3.14. MecTo coCTaBneHus unu n3gaHust 4OKyMEHTa yKasblBaloT B TOM Criyyae, ecnu 3aTpygHeHo
ero onpegeneHve no peksuantam "HammeHoBaHue opraHmsauumn” u "CnpaBodHble AaHHble 00
opraHusaummn”. MecTO  COCTaBfEeHUs WM U30aHUS  yKasbiBalOT C  Y4ETOM  MPUHATOrO
a4MVHUCTPATUBHO-TEPPUTOPUANLHOIO OENEeHNsl, OHO BKITIOYAeT B C€ebsA TOnMbko 0obWenpuHATbIE
COKpaLLeHus.

3.15. B kadecTBe agpecata MOryT ObiTb OpraHuM3auumu, WX CTPYKTYpHble MoapasfeneHus,
OOIMKHOCTHbIE MNu chmaunveckne nuua. MNpu agpecoBaHMn OOKYMEHTa OOJMDKHOCTHOMY WLy MHUUManbI
yKkasblBalOT nepeqd damunuen. HavmeHoBaHWe opraHuM3aumMm K ee CTPYKTYPHOro nogpasfeneHuns
yKasblBalOT B WMEHMTENbHOM nagexe. Hanpumep (3gece v panee npumepbl  HaMMEHOBaHUS
opraHu3auui, Ux cnpaBoYHble AaHHbIE U Ap. ABMASKTCA YCIOBHbLIMU):

MuHOCT POCcum
IenapraMeHT MHOOpMaTU3ALUN
Y HAYYHO-TEXHUUECKOTO ObecledueHMs

,D,OJ'I)KHOCTb nda, KOTopomy agpecoBaH OOKYMEHT, YKadbiBakOT B AATEJIbHOM NMagexe, HanpumMmep:
I'eHepallbHOMY IMPEKTOPY
OAO "CeBepHEE pPEeTMOHH"
B.A. JlarnyHUHY
nnum
AO "OJEeKTPOLEeHTPOMOHTax"
T'nmaBHOMy Oyxrajrepy

B.M. KoueToBy

Ecnv [OOKyMEHT OTNPaBRsilOT B HECKONbKO OAHOPOAHbLIX OpraHu3auuii UM B HECKONbKO
CTPYKTYPHbIX NoApasneneHnin oqHOM opraHnsauum, To Ux credyeT ykasbiBaTb 0606LLEHHO, HanpuMep:

AIMMHMCTPAUMM PaMoOHOB
MockoBCKOM o6JjacTu

JonyckaeTca UeHTpUpoBaTb Kaxayl CTPOKY pekBuauTa "Agpecat” no OTHOLUEHWHO K CamoW
ONNHHOM CTpoke. Hanpumep:



I'maBHOMY penmaxkTopy
V3maTesibCKOI'O OoMa
"MenomanoMm"
H.B. CemmuHOM

[okyMeHT He [ormkeH copepxatb Oornee 4veTbipex agpecatoB. Cnoso "Konusa" nepen BTOpbIM,
TPeTbUM, YETBEPTLIM agpecaTtamun He ykasbiBatoT. [pu 6onblueM Yncne agpecaToB COCTaBASIIOT CMMCOK
paccbIfiku JOKYMEHTa.

B coctaB pekBuanta "AgpecaT" MoOXeT BXOAUTb MOYTOBLIA agpec. OnemMeHTbl NoYTOBOro agpeca
yKasbIBaloT B NocrefoBaTenbHOCTU, YCTAaHOBNEHHOW MpaBunamMmu okaszaHus ycnyr no4ToBOW CBA3U.

Mpu agpecoBaHMM NUCbMa B OpraHM3auuio YkasbiBalOT ee HanmMeHoBaHWe, 3aTeM NOYTOBbLIV afpec,
Hanpumep:

TocynapCTBEHHOE yupexIeHUre

BcepoccuMCKUIM Hay4dHO-MCCJIeNOBaTeJbCKUM
VHCTUTYT IOOKYMEHTOBEIEHUs M aApPXMBHOTO Hejia
Ipodcow3zHasg yiu., n. 82, Mockma, 117393

rlpl/l afgpecoBaHnn OOKYMEHTa cbmsmquKomy ndy yKasbiBakoT (baMVIJ'IVIIO M nHUUManbl nony4varernd,
3aTeM NoYToBbIN agpec, HanpumMmep:

ObpaszuoBy O.II.

yin. Camomas, nm. 5, xB. 12,
r. Junkyu, KupeeBckumit p-H,
Tyneckas o6jy., 301264

3.16. [JokyMeHT yTBepXOaeTcst AOMKHOCTHBIM NMNLOM (OOIDKHOCTHBIMU NMUAMK) UK crieunanbHO
n3gaBaeMbiM OOKYMEHTOM. [lpu yTBEpXOEHMM [OKYMEHTa OOMKHOCTHBbIM NMLOM Tpud yTBEPXKOEHUS
OOKyMeHTa JOImkeH cocToATb n3 cnosa YTBEPXIALI (6e3 kaBbluek), HAMMEHOBaHWNS JOMKHOCTM Nnua,
YTBEPXKAAOLLEro JOKYMEHT, €ro nognucu, MHALManoB, hamMmnnnm n Aatbl YTBEPXKOEHWS, Hanpuvep:

YTBEPXIAIO

[Ipesunent 3A0 "PocTekcTmib"
JInyHasg noOnmchb B.A. CTenaHoB
HaTa

Honyckaetca B pekBusute "pud yTBEepXOeHWA [OOKYMeHTa" LeHTpupoBaTb 3NeMeHTbI
OTHOCUTESNbHO CaMOW OJIMHHOW CTPOKKU, Hanpumvep:

YTBEPXIAIO
T'eHepaJlbHBEI IUPEKTOP
AO "3jexTpoHHBE TexHOoJOTUM"
JInyHasga noOnmchb JI.B. Ky3Heuosr
HaTa

Mpy yTBEPXKAEHUN OOKYMEHTA HECKOSBKMMM OOHKHOCTHLIMU NULAMW UX NOAMMUCU pacnornaratoT Ha
OOHOM YPOBHE.

Mpn yTBEPXKOEHUM [OKYMEHTa MOCTaHOBMEHMEM, pPELUEHWEM, NPUKA3oM, MPOTOKONOM rpud
yTBepxaeHus coctount u3 crnosa YTBEPXOEH (YTBEPXXOEHA, YTBEP>XXOEHbI vnn YTBEPXOEHO),
HauMeHOBaHMWS1 YyTBEPXKAAIOLLEro JOKyMEHTa B TBOPUTENBLHOM Naaexe, ero gatbl, Homepa. Hanpuwvep:

YTBEPXIEH

pemeHreM obwero coOpaHuA
axumoHepos orT 05.04.2003 N 14

nnun
YTBEPXIOEHO

npuxkasomMm BHUNMIAL
or 05.04.2003 N 82

Moy yTBEPXKAEHUS AOKYMEHTA pacnofiaratoT B NPaBoOM BEPXHEM YIIy AOKYMeHTa.



3.17. Pesontouus, HanncaHHas Ha OOKYMEHTE COOTBETCTBYHOLLMM OOJIKHOCTHbLIM JIMLOM, BKIKOYaeT
B cebs (baMMHMM, WHULUManNbl MCMNONHUTENEN, coepaHme nopyvyeHnd (an H606XQHMMOCTML CpPOK
MCNOJIHEHNA, NoANNUCb 1 AaTy, HanpumMep:

Mopozosoit H.B.
denoceeBom H.A.

[lpowy HOOIOTOBUTH IIPOEKT

moroeopa C KOHCaJTMHTOBOM TPYyNNON
"TEPMMKA" x 05.10.2003

JInuHasa nomnmchb

Iara

HonyckaeTtcst ohopMreHne pe3ontoumm Ha OTAENbHOM JIuCTe.

3.18. 3aronoBoK K TEKCTY BKIHOYAET B cebSA kpaTkoe copepaHue OOKYMeHTa. 3arofoBOK OOMMKEH
ObITb COrnacoBaH C HAMMEHOBAHMEM BMAa AOKYMEHTA.

3aronoBoK MOXET OTBeYaTb Ha BOMPOChI:

0 4eM (0 kom)? Hanpumep:

Mpuka3 o co3gaHum aTTecTauMOHHON KOMUCCUM;

yero (koro)? Hanpumep:

[omKHOCTHast MHCTPYKUMS BeOyLLEero akcnepra.

K TekcTy OOKyMEHTOB, O(OpPMIIEHHbIX Ha OnaHkax dopmarta A5, 3aronoBOK [OMyCKaeTcs He
yKa3blBaTb.

3.19. OTMeTKy O KOHTpOSie 3a MCMOSIHEHMEM AOoKymeHTa oboaHadvarT bykson "K', crioBoMm wunwu
wtamnom "KoHTponb".

3.20. TekcT OOKyMeHTa COCTaBNsAT Ha rocyaapcTBeHHOM a3blke Poccuiickon depepaumm unum Ha
rocyg0apcTBeHHbIX A3blkax cyobekToB Poccuinckon depepauum B COOTBETCTBUU C 3aKOHOAATENbCTBOM
Poccuickon ®enepauum n cybvektos Poccuiickon depepaumm.

TekcTbl OOKYMEHTOB OMOPMIIAOT B BuAE aHKeTbl, Tabnuupl, CBA3HOrO TeKCTa WM B Buae
COEOVHEHUS 3TUX CTPYKTYP.

lMpu cocTaBneHun TekcTa B BUOE aHKETbl HAMMEHOBAHWS MPU3HAKOB XapakTepu3yemoro obbekTa
OOIMKHbI ObITh BbIpaXXeHbl UMEHEM CYLLECTBUTENBHBIM B UMEHUTENBHOM NMaeXe UNn CroBOCOYETaHUEM
C rnarosioMm BTOPOrO NULi@ MHOXECTBEHHOINO YMCIa HACTOSILLEro Unu npowegiero Bpemenm ("nveete",
"Bnageete” unu "6binun", "Haxognnuce" 1 T.4.). XapakTepUCTUKKN, BbIPaXKEHHbIE CITIOBECHO, AOIMKHbI ObITb
COrnacoBaHbl C HAMMEHOBAHVAMM NMPU3HAKOB.

Mpadbbl 1 cTpoOKM TabNULBI AOMKHLI MMETH 3aroflIOBKW, BbIPAXXEHHbIE MMEHEM CYLLLECTBUTENbHBIM B
nmeHuTenbHOM nagexe. NMogsaronoBku rpad 1 CTPOK OOIMKHbI ObITh COrmacoBaHbl ¢ 3aronioBkamu. Ecrnim
Tabnuuy neyataroT Gonee YeMm Ha OOHOM CTpaHuue, rpadbl Tabnuubl OMKHBI ObITb MPOHYMEPOBaHbLI U
Ha cneaylLwmx CTpaHMuax OOSMKHbI ObITb HaneyaTaHbl TONIbKO HOMepa 3Tux rpad.

CBA3HbLIN TEKCT, KaK NpaBu/o, COCTOUT U3 ABYX 4dacTen. B nepBon 4acTu ykasbiBalOT MPUYMHBI,
OCHOBaHWs, LEnW COCTaBMneHusl OOKYMeHTa, BO BTOPOW (3aKMOYUTENbHOW) - pELUEHWsi, BbIBOAbI,
npocbbbl, NPEANOXeHWUsl, pekoMeHZaumMn. TEeKCT MOXEeT codepXaTb OOHY 3aKI4YMTErNbHYH YacTb
(Hanpumep, npurkasbl - pacnopsaanTenbHy0 YacTb 6e3 KOHCTAaTUPYOLWEN; NMCbMa, 3asBEeHNsT - NPOCLOY
6e3 nosicCHeHns).

B TekcTte pgoKymeHTa, MOArOTOBMEHHOIO HAa OCHOBAHWM AOKYMEHTOB APYIMX OpraHu3auvn unm
paHee WU34aHHbIX JOKYMEHTOB, YKa3blBalOT MX PEKBU3WUTbI: HAaMMEHOBaHME AOKYMEHTa, HauMeHOBaHue
opraHu3aummu - aBTopa JOKyMeHTa, AaTy LOKYMEHTa, PerMcTpauMoHHbIN HOMEpP OOKYMEHTa, 3arofioBOK K
TEKCTY.

Ecnv TekcT cogepXmT HECKOIbKO peLLeHniA, BbIBOAOB U T.4., TO €ro MOXHO pa3buBaTtb Ha pasgensl,
nogpasgensl, NyHKTbl, KOTOPbIE HYMEPYIOT apabcknmu Limdpamu.

B pOokymeHTax (npukas, pacrnopshkeHune W T.4.) OpraHusauun, OeVCTBYIOLUMX Ha MpuHUMnax
e[VHOHa4anus, a Takke OOKYMeHTax, agpecoBaHHbIX PYKOBOLCTBY OpraHv3auuu, TEeKCT uanaratoT OT
nepBOro nuua eaMHCTBEHHOro Yvcna ("npukaseiBatn”, "npegnarat”, "npowwy™).

B OookymeHTax komnnernanbHbIX OPraHoB TEKCT M3naraloT OT TPETbEro Nuua egUHCTBEHHOMO Yucna
("noctaHoBnsAeT", "pewwmn").

B coBMeCTHbIX [OKyMEHTax TEeKCT u3naraloT OT MepBOro uua MHOXECTBEHHOrO u4ucna
("npvikasbiBaeM", "pewnnn").

TekcT npoTokona usnaratT OT TPETLEro Nuua MHOXeCTBeHHOro yucna ("cnywanu", "BeicTynunun",
"nocraHoBunun”, "pewmnnun”).

B pokymeHTax, ycTaHaBnuBaloLWMX MpaBa W 00A3aHHOCTVM OpraHuM3aumi, WX CTPYKTYPHbIX
nogpasgeneHun (MosnoXeHue, WMHCTPYKUMS), a Takke coAepXKalux OonvcaHue, OLEHKYy (OaKToB Wi
BbIBOAbI (aKT, ClpaBka), UCMOMNb3YyT POpMy M3MOXEHUS TEKCTA OT TPETLErO Nuua €ANHCTBEHHOMO WUIu



MHOXeCTBEHHOro uncna ("otgen ocywectsnseT yHkuum", "B coctaB obbeamHeHnst Bxogdar”, "kommcens
ycTtaHosuna").

B nucbmax ncnonb3ytoT criegytoLne opMbl N3NOXKEHUS:

- OT MNepBOr0 nuua MHOXEeCTBEHHOro uucna ("'npocum HanpaBuTb", "HanpaBnsem Ha
paccmMoTpeHune");

- OT NepBOro nMua eanHCTBEHHOrO Yncna ("cunTtato HeobxognmbeiM”, "NpoLuy BblgenuTs");

- OT TPEeTbEero nNuua eaMHCTBEHHOro yucrna ("MmMHMCTEPCTBO He BospaxaeT', "BHUWOAL cuutaet
BO3MOXHbIM").

3.21. OTMeTKy O Hanmu4MM NPUIOXEHUS, HAa3BaHHOIO B TEKCTE MUCbMa, OOOPMIIAIOT CreayoLwmm
obpasom:

MpunoxeHue: Ha 5 n. B 2 3K3.

Ecnu nucbmo mnmeet NnpunoXxeHme, He HasBaHHOE B TEKCTe, TO YKa3blBaldT €ro HanmeHoBaHUue,
YNCIO JINCTOB U YNCII0 3KIEMIMIIAPOB; NPpU HaJlTM4YNMN HECKOJTbKUX I'IpI/IJ'IO)KeHVIIZ MX HYMEepyroT, Hanpmumep:

[punoxeHmne: 1. I[lojioxeHMre o6 YupaBiieHUM PETMOHAJILHOTO
KpeIMTOBaHMA Ha 5 . B 1 5k3.
2. IlpaBmiyia TOOTOTOBKM ¥ OQOPMIIEHMS IDOKYMEHTOB
YHnpaBJleHMs PEerMOHaJIbHOT'O KPeIMTOBaHMS Ha / J. B
2 2K3.

Ecnu npunoxeHust copoLLtopoBaHbl, TO YMCIIO JINCTOB HE YKasblBaloT.
Ecnv Kk OOKyMeHTy npunaraloT OpYyro OOKYMEHT, Takke WMEIOLLMA MNpUNoXeHue, OTMETKY O
HanM4YMn NPUNoXeHns oopPMNSIOT CrieayoLWUM 0bpasoMm:

Mpunoxexune: nuceMo Pocapxmea ot 05.06.2003 N 02-6/172 v npunoxeHune Kk Hemy, Bcero Ha 3 n.

Ecnv npunoxeHve HanpaBnisiloT He BO BCE YKasaHHble B JOKYMEHTe ajpeca, TO OTMeTKy O ero
HanM4YMn opopMIIslOT criedytoLmMm oGpasom:

MpunoxeHune: Ha 3 1. B 5 3K3. TONbKO B NepsbI agpec.

B npunoxeHun Kk pacnopsguTenbHOMY OOKYMEHTY (MOCTAaHOBMEHWS, MPUKa3bl, PacrnopsiKeHwus,
npaBuna, MHCTPYKUWMW, MOMOXEHUS, PELUEHUsI) Ha NMepBOM €ro JIMCTe B MPaBOM BEPXHEM YINy NULIYT
"Mpunoxenne N" C ykasaHMeM HauUMEHOBaHUS pacnopsauTenbHOro [AOKYMeHTa, ero gatbl W
PErMcTpaLMOHHOro HoMepa, Hanpumep:

[IpmnoxeHre N 2
K npmkasy Pocapxusa
or 05.06.2003 N 319

Honyckaetcs Bblpaxenve "TIPUNOXXEHWME N" neyatate nponucHbiMu OykBamn, a Takke
LeHTpMpoBaTb 3TO BblpaXeHWe, HavMMeHOBaHWe [OKYMeHTa, ero gaty M permcrpauMoHHbli HOMep
OTHOCUTENbHO CaMOW AfIMHHOW CTPOKM, Hanpumep:

[IPVJIOXEHVE N 2
kK npmkasy MmHszgpaBa Poccum
or 05.06.2003 N 251

3.22. B coctaB pekBusuTa "lMognnck" BXOAAT: HAMMEHOBaHWE LOSMKHOCTWU fvua, nognucasLlero
OOKYMEHT (nonHoe, ecnv OOKYMEHT odopMiieH He Ha 6naHke OOKYMeHTa, W COKpalleHHOe - Ha
OOKyMeHTe, OQOpPMIIEHHOM Ha OnaHke); nW4yHas MOAMUCb; pacwmndpoBka nognucu (MHUUMansI,
dhamunus), Hanpumep:

Bune-npesmneHT AcCcouMalnm
PEeTMOHAJIBHEIX NPEeONPUATUN JInuHasa nonnmuchb A.A. Bopwmucos

N1 Ha bnaxke:

Bune-npesmuoeHT JImuHasa nonnmuce A.A. Bopmucos



Honyckaetca B peksusuTe "lognuch" LEHTpUpoBaTb HaMMEHOBaHWE [AOMKHOCTU nuua,
noanucasLLero JOKYMEHT, OTHOCUTESTbHO CaMOW AMMHHOW CTPOKK. Hanpumep:

VICIOJIHUTENBbHEI OUPEKTOP JIMuHaa nomnmce H.A. depopos
3A0 "IlapTHep"

|_|pl/| OCbOpMJ'IeHI/II/I OOKYMEHTa Ha OnaHke OOJIKHOCTHOIO Nnnua gOoJKHOCTb 3TOro Jimua B nognncum
He yKa3bIlBaloT.

|_|pl/l noanncaHnn OOKyMeHTa HECKOJIbKMMU OOJIKHOCTHbIMU INUaMn UX noannucu pacnornararT
OoAHYy noa /J,pyr017| B nocnenoBaTesibHOCTH, COOTBeTCTByIOUJ,eVI 3aHMMaeMOK OOSMKHOCTH, HanpuMep:
IVpexTop MHCTUTYTa JIMuHaa nomnmce M.B. JlapuH

TJlaBHEM OyxTaJiTep JIMyHasg nOoONucChb 3.B. Mappsaw

rlpl/l noanmncaHnn OKyMeHTa HECKOJIbKUMU NnuaMun paBHbIX OOSMKHOCTEN MX noanucu pacnonararoT
Ha OQHOM ypOBHe, Hanpumep:

BaMecTUTeNb IOUpeKkTopa BaMecTUTeNb IOUpeKkTopa
10 HayudHOM paboTe 10 HaydHOM paboTe
JInyHasga noOnucChb I0.I'. IeMmuOoB JInuHasga nOoOnucChb K.M. MrHaTbeB

ﬂle noanmcaHnm coOBMeCTHOIo OKyMmeHTa I'IepBbIVI JINCT O(bOpMﬂFHOT He Ha bnaHke.
B OOKYMEeHTax, COCTaBJI€HHbIX Komuccuren, YKa3blBalOT HE [OOJIKHOCTM nud, noanmcbiBakoLnX
OOKYMEHT, a Ux 005s13aHHOCTN B COCTaBe KOMUCCUM B COOTBETCTBUN C pacnpeageneHnem, HarnpmmMmep:

[lpencenmaTesib KOMMCCUN JIMuHaa noOnmch B.II. Banacrokepmnu

UJIeHBEl KOMMUCCUMA JIMuHaga nomonmch A.H. CokoBa
JIMuHada nomnmchb A.C. KpacapuH
JInunasa nomnmchb O.U. PriCckOB

3.23. T'pud cornacoBaHust gokymeHta coctout m3 crioea COIMIACOBAHO, pomkHocTu nuua, ¢
KOTOpPbIM  COrnacoBaH [OKYMEHT (BKMOYMasi HauMMEHOBaHWE oOpraHusauun), JIMYHOW  MOAMNUCH,
pacLumMdpoBKM Nognucu (MHMumManos, hamunmmn) u aatbl COrnacoBaHus, Hanpumep:

COTI'JIACOBAHO

PexTop OMHAHCOBOM akaleMuUU
npu IpaBurenscTBe Poccuyckom denepally

JIMuHaa nomonmchb A.T'. TpasHOBa
ITaTa

Ecnn cornacoBaHve OCYLLECTBMAOT MMCbMOM, TMPOTOKOIOM W Ap., Tpud  cornacoBaHus
ocbopMIISAOT criedyoLmMm oGpasom:

COTJIACOBAHO

[IMceMO PoCCUMCKOV aKaleMUu

MEeIMLMHCKUX HayK

or 05.06.2003 N 430-162
nnn

COT'JIACOBAHO

[lpoTokoJi 3acenaHusa llpaBiieHNA
Poccuiickoil IoCyHmapCTBEHHOU



CcTpaxoBOM kKoMmnaHum "Pocroccrpax"
or 05.06.2003 N 10

3.24. CornacoBaHune [OKymMeHTa OhOpPMIISHOT BU30OW COrNacoBaHUsl OOKYMEHTa (oanee - Bu3a),
BKIIOYalolWen B cebsa MNognucb M JOMKHOCTb BU3MPYHOLLEro [OKYMEHT, pacluMpOBKY nognucu
(MHMUManbl, bamunuio) 1 gaTy nognucadus. Hanpumep:

PykOBOOMTENb KPUOMYIECKOTO OTIeJa

JIMuHaa NOONMCH A.C. OpJios

Iara

|_|pl/l HanU4YnK 3ameYYaHnin K OOKYMEHTY BU3Yy Od)OpMJ'IFlIOT cneayowmm o6pasoM:

3aMeuaHUd OpuilaralnTcsd

PykoBOOMTENb KPUOMYIECKOTO OTIeJa

JIMuHaa MNOONMCH A.C. OpJios

ara

3ame4vaHus nanaratoT Ha OTAENbHOM NMCTE, MOAMUCHIBAKOT U NpUnaratT K AOKYMEHTY.

Ona poKkymeHTa, NMOAMWHHUK KOTOPOro OCTaeTCcs B OpraHm3auun, BM3bl MPOCTABMASAT B HUXKHEN
YacTn 06OPOTHOW CTOPOHLI MOCNEAHEro NMCcTa NOAIMHHMKA LOKYMEHTA.

[nsa goKymeHTa, NOANMHHUK KOTOPOro OTNPaBMAIOT U3 OpraHM3auny, BU3bl NPOCTABNSIOT B HUXKHEN
YacTu NNLIEBOI CTOPOHbI KOMWUM OTMPABASIEMOrO AOKYMEHTA.

Bo3moxHO ocbopmIieHre BU3 OKYMEHTA Ha OTAEMNBHOM JICTE COrNacoBaHus.

Honyckaetcsl, MO YCMOTPEHUIO OpraHuM3aumu, MONMUCTHOE BM3NPOBaHME [OOKYMEHTa U  €ero
NPUNOXEHNSI.

3.25. OTT1ck nevaTn 3aBepsieT NOANMHHOCTL MOAMUCU OOSMKHOCTHOrO fvua Ha [OKYMEHTaXx,
yOOCTOBEPSAIOLLMX NpaBa nuu, rkeupyowmx akTbl, CBA3aHHblE C (PUHAHCOBLIMM CPEACTBAMU, a Takke
Ha MHbIX JOKYMEHTax, npegycMaTp1BaloLLMX 3aBepeHne NOAMMHHON NOAMMUCH.

[oKyMeHTbI 3aBeps0T NnevaTbio opraHMsaumn.

3.26. lNpn 3aBepeHUM COOTBETCTBUS KOMUW OOKYMEHTa MOANUHHUKY HUxe peksuauTa "lMoanuch
NPOCTaBNAT 3aBepuUTeNbHYD Hagnuck: "BepHO"; OOMKHOCTb Nuua, 3aBEPUBLLErO KOMUIO; JIUYHYHO
NOANMWCH; pacumndpPOBKY NOANNCK (MHMLManbI, amMunuio); aaty 3aBepeHusl, Hanpuvep:

BepHo
VHCHIeKTOp CJyXOB KaOpoB JIMuHada nomnmce T.C. JleBY4eHKO
HaTa

,D,OFIYCKaeTCFI KOMMKO OKYMEHTa 3aBepATb NnevarTbio, OI'IpG,CI,GJ'IFIGMOI?I Nno YCMOTPEHUK opraHn3auunn.

3.27. OtmeTKa 06 ncnonHutene BKKOYaAET B cebs MHMUManNbI 1 q)aMVIJ'IVIIO NCMNOJNMHNTENA OOKYMEHTa
n HOMep ero Teﬂe(bOHa. OTMeTKy 00 ncnonHutene pacnonararoT Ha nuueBon Mnn O60pOTHOI7I CTOpPOHE
nocnegHero nmcta goKyMeHTa B JIEBOM HWXHEM YIT1y, Harnpumep:

B.A. Xyxos
924 45 67

3.28. OTtmeTka 006 WCMONMHEHWM OOKYMEHTa M HamnpaBfeHuM ero B Aeno Bko4vaeT B cebs
crnegyowmne gaHHble: CCbINIKy Ha AaTy U HOMEep OOKYMEHTa, CBMOETENbCTBYIOLErO O €ro MCMOMHEHUN,
WUNn Npu OTCYTCTBUM Takoro AOKyMEHTa KpaTkue cBefdeHuss o6 ucnornHeHwuu; cnosa "B geno"; Homep
Aena, B KOTOPOM OyaAeT XpaHWUTbCS JOKYMEHT.

OTtmeTKka 00 UCMONMHEHWM OOKYMEHTa W HanpaBfeHun ero B Aerio NoanvcbiBaeTcs U AaTtupyeTcs
NCMOMHMUTENEM [OKYMEHTa WM PYKOBOOMTENEM CTPYKTYPHOrO MOApasdeneHusi, B KOTOPOM MCMOJSTHEH
OOKYMEHT.

3.29. OTMeTKa O MOCTyNfEeHMn OOKYMEHTa B OpraHvM3aumio COLEPXUT OvepedHOW MopsaKoBbIv
HOMEp 1 AaTy NOCTYNIIEHUS JOKYMEHTa (Npy HEOBXOAUMOCTM - Yacbl U MUHYTHI).



[onyckaeTcst OTMETKY O NOCTYMMEeHN OKYMEHTa B OpraHM3aumio NpocTaBnsATb B BUAE WTamna.

3.30. VpeHTndumKaTopoM SMEKTPOHHOM KONMUM [AOKYMEHTa $BNAEeTCA OTMeTKa (KOMOHTUTYM),
npocTaensieMasi B NIEBOM HWKHEM YIIy KaOoW CTpaHuubl JOKYMEHTa M COoAepxalias HaumMeHoBaHue
davina Ha MalMHHOM HocuTerne, AaTy U Apyrve NoucKoBble AaHHble, YCTaHaBNUBaeMble B OpraHM3aunu.

4. TpeboBaHus k 6riaHkam JOKYMEHTOB

4.1. JokymeHTbl U3rotaBnMBatoT Ha bnaHkax.

YcTaHaBnvBalT ABa CTaHAapTHbIX hopMaTa brnaHkoB AoKyMeHTOB - A4 (210 x 297 mm) n A5 (148
x 210 Mm).

Kaxgbih nUCT goKyMeHTa, 0DOPMIIEHHbIN Kak Ha bnaHke, Tak n 6e3 Hero, JOMKEH UMETb MONs He
MeHee:

20 MM - NeBoe;

10 MM - npaBoe;

20 MM - BEpXHeE;

20 MM - HWXHee.

4.2. BbnaHkn JOKYMEHTOB CriefyeT u3rotaBnmeaTtb Ha 6enowv 6ymare unu 6ymare cBeTbIX TOHOB.

4.3. bnaHkn gokymeHTOB odopMnstoT B cooTBeTcTBUM C [NpunoxeHnem A. OpUEHTUPOBOYHbIE
rPaHULbl 30H PacronioXeHUs PeKkBU3MTOB 0003HayeHbl MyHKTMpoM. Kaxgas 30Ha onpepensietcs
COBOKYMHOCTbIO BXOASALLMX B HEE PEKBU3UTOB.

4.4. B 3aBUCUMOCTM OT PacroSIOKEHUS PEKBM3UTOB YCTaHaBNUBAKOT ABa BapuaHTa GnaHkoB -
yrnoBow (pycyHok A.1) 1 NpogonbHbIv (pUCYHOK A.2).

4.5. Peksuaut 01 (02 wnu 03) pacnonaraioT Hag cepeawvHonm pekemsmta 08. PekBmamt 03
JornyckaeTcs pacrnonaraTtb Ha ypoBHe peksusuTa 08.

Peksuantel 08, 09, 10, 14, orpaHnumMTensHble oTMeTKM ans peksuantoB 11, 12, 13 B npegenax
rpaHu1L, 30H PacrnosiIOXKeHUS PEKBU3NTOB pas3MeLLaoT O4HMM 13 cnocoboB:

- LLEHTPMPOBAHHbLIM (HAa4ano M KOHEL, KaXXOoW CTPOKM PEKBM3NTOB PaBHO yAareHbl OT rpaHuL, 30HbI
pPacnonoXeHNs1 PEKBU3NTOB);

- chnaroBeiM (Kaxgasi CTpoka PEKBM3UTOB HAYMHAETCS OT FIEBOW IPaHuLbl 30HbI PACMONOXEHUS
PEKBM3NTOB).

4.6. Ins opraHu3aumu, ee CTPYKTYPHOro nogpasgefieHusi, OOIPKHOCTHOMO Nvua yCTaHaBnmMBalT
crnegyowme Buabl 6riaHKOB JOKYMEHTOB:

- 06LWMI BnaHkK;

- BnaHk nucbMma;

- BNaHK KOHKPETHOro BMAa OOKYMEHTA.

4.7. O6wwmn BraHk MCNoNb3yHT AN M3rOTOBMEHUS MoObIX BUAOB AOKYMEHTOB, KPOME NucbMa.

OOwun GnaHKk B 3aBUCUMOCTU OT ydpeauTerbHbIX JOKYMEHTOB OpraHu3auuu BKMo4yaeT B cebs
peksuantbl 01 (02 nnm 03), 08, 11, 14.

BnaHk nucema B 3aBUCUMOCTW OT y4peauTeribHbIX OOKYMEHTOB OpraHv3auuy BKrto4vaeT B cebs
peksuantbl 01 (02 nnn 03), 04, 05, 06, 08, 09 n, Npu HeobXxOOMMOCTN, OrpaHNYUTENbHbLIE OTMETKM AN
BEPXHMX rpaHuL, 30H pacnonoxeHus pekenauntos 11, 12, 13, 14, 15, 17, 18, 19, 20.

BnaHk KOHKpeTHOro BMAa AOKYMEHTa, KpomMe nMcbMa, B 3aBMCMMOCTU OT Yy4YpeamTenbHbIX
OOKYMEHTOB oOpraHu3aumm Bkntodaet B cebs peksmantbl 01 (02 wnm 03), 08, 10, 14 wn, npwu
HeobX0oaMMOCTHN, OrpaHNYUTENbHBLIE OTMETKM ANl FPaHuL, 30H pacnonoXeHus peksmauToB 11, 12, 13, 18,
19.

4.8. ina opraHusaumn cybwektoB Poccuiickon ®egepaunm, MMeLWnX Hapsgy ¢ rocy4apCTBEHHbIM
asplikom  Poccunckon ®depepauum  rocygapcTBeHHbIM  A3bIK  cybbekta Poccuiickon  depgepaumm,
uenecoobpasHo Mcnonb3oBaHWe MPOAOSIbHOrO OnaHka; npu atom pekeuanTtbl 08, 09, 14 nevartaloT Ha
OBYX S13blKax: PyCCKOM (CrneBa) U HauMOoHanbHOM (CnpaBa) Ha OHOM YPOBHE.

4.9. lpu n3rotoBNeHMM OOKYMEHTOB Ha OBYX W Oonee cTpaHuuax BTOpPYH M Mocrnegywowue
CTpaHu1Lbl HYMEpPYIOT.

Homepa cTpaHuy, NpocTaBnsaoT NocepeanHe BepXHEro nons nmcra.

MpunoxeHne A
(cnpaBoyHoE)

CXEMbI PACIMONOXEHWA PEKBU3UTOB JOKYMEHTOB

20 73 88 10
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PucyHok A.1. PacnonoxeHue pekBn3nToB
1 rpaHnLbl 30H Ha cbopmaTte A4 yrnosoro 6naHka
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PucyHok A.2. PacnonoxeHue pekBn3nToB
N rpaHunubl 30H Ha doopmate A4 npogonbHoro GrnaHka

OBPA3Lbl BNAHKOB JOKYMEHTOB

MpunoxeHne b
(cnpaBoyHoE)

POCAPXVB
T'ocymapCTBEeHHOE yuUpexIeHMre

BcepocCUMCKUM HAy4YHO-MCCJIENOBATEJIbECKUY MHCTUTYT
IOOKYMEHTOBEIEHMS M APXMBHOT'O HeJjia

(BHUMIIAL)

Mockea




PucyHok B.1. ObpaseL, obuero 6rnaHka opraHusauum

POCAPXVB
ToCcynapCTBEHHOE YyupexIeHue
Bcepoccumckum
HAay4YHO-MCCJIeIOBATEJIb CKIUM
VHCTUTYT OOKYMEHTOBEIEHUS
Y apxMBHOTO neJja
(BHUMIIAL)
IpodcowszHag yiu., n. 82,
Mockea, 117393
Ten./daxc (095) 718-78-74
E-mail: mail@vniidad.ru
http://www.vniidad.ru
OKIIO 02842708, OI'PH 1027700380795,
VHH/KIIO 7708033140/771001001

N

Ha N oT

PucyHok B.2. Obpasel yrnoeoro 6raHka nucbMa opraHMsaumnm

POCAPXUB
T'ocynmapcTBeHHOE yUpexIeHMe
BcepocCUMCKUM HAay4YHO-MCCJIeNOBaTEJbCKUM
MHCTUTYT IHOOKYMEHTOBEIOEHMA UM aAPXMBHOTI'O Ieja
(BHMMIAL)

[Ipobcow3uas yia., n. 82, Mockma, 117393
Ten./daxc (095) 718-78-74. E-mail: mail@vniidad.ru
OKIIO 02842708, OI'PH 1027700380795,

VHH/KOO 7708033140/771001001

N (——— ___1

Ha N oT

PucyHok B.3. O6paseL, npogonsHoro dnaHka
nMcbMa opraHusauum

POCAPXVB
TocynapCTBEHHOE yuUpexIOeHMe
BcepocCcUMCKUM HAay4YHO-MCCJIEeNOBATEJbLCKUM
MHCTUTYT OOKYMEHTOBEIEHMA M aApPXMBHOTO HeJja
(BHUMIATL)
BaMecTUTeNb IOMpeKTopa




Ipodcow3Hasg yiu., n. 82, Mockma, 117393
Ten./baxc (095) 718-78-74. E-mail: mail@vniidad.ru
OKIIO 02842708, OI'PH 1027700380795,

VIHH/KIIO 7708033140/771001001

N (——— ___1

Ha N oT

PucyHok B.4. O6paseL, npogonsHoro drnaHka
nmMcbma JOJMKHOCTHOro nuua

POCAPXVB
TocymapCTBEHHOE yupexIeHUre
BcepocCumMcKkull Hay4dYHO-MCCJIEOOBATEJIECKUM MHCTUTYT
IOOKYMEHTOBEIEHUS M APXMBHOTO Hejia
(BHMMIAIL)

[IPVIKA3

MockBa

PucyHok B.5. ObpaseL, 6naHka KOHKpETHOro Bnaa
OOKyMEHTa opraHusaumm




